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2021 Program Year Public Health Register Wizard Guide

Installation Instructions

Important: If you have a previous version of the Public Health Register Wizard installed on your computer and
you did not complete the update for the 2019 or 2020 version, you must completely remove any previous version
from your computer and reinstall the PH wizard application by clicking the link below. We have changed the
server that stores the wizard applications and it is necessary to download from the new site. If you updated the PH
wizard for the 2019 or 2020 program year you are all set; just accept the update when you launch the application.

Link to download the Public Health Wizard application:
https://gateway.maine.qgov/DHHS/ReqisterPracticeWebService/Installers/RegisterPracticeSetup.msi

If you do not have a previous installation of the Register Practice Wizard installed on your computer, you can

download the latest version by clicking the link above.
Click the link above, then click run when you see the screen below.

—————— e T I

& View Downlosds - |

View and track your downloads Serch downioads L

RegisterPracti..msi 29602 Do you want to run or save
gutewsy.maine.g this program? S

@ SmantScreen Filter is tumed off.

Jptions Clear hst Close

Read each screen to install, click next to proceed.
ﬁ] Register Practice = X

Welcome to the Register Practice Setup Wizard r_

The inztaller vl guide you through the sheps required to install Register Prachce on pour computer.

'WARMING: This computer program iz protected by copynght law and intemational tiesties.
Unauthorized duphication o distibation of this program, or any portion of i, may tesult in severe civil
ar chirminal penalbes, and will be proseculed to the maxmum extent possible undsr the law.
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e We recommend you leave the default settings. This should load the application to your desktop for

convenience.
1) Register Practice = =

Select Installation Folder A

The installer will instal Register Practice to the following folder.
Tao install in this folder, click "Next”. To install to a different folder, enter it below o chick ' Browse™.

Folder:
I -
[ Concel || <Back | Neat >
—_— !
rﬁ Register Practice = =
Confirm Installation [
=239

The installer iz ready bo inztall Register Practice on your computer.

Click “Mext" to start the installation.

——l ]J

e The program will run through the installation and then ask you to close the installer.
e Anicon will be located on your desktop that looks like the image below: a lobster icon!
e Launch the Public Health wizard application by clicking the icon.

Register
Practit

e The Public Health wizard is the application that is used to register or update your practice site Public Health
registries in Maine.
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Wizard Updates

® We do updates to the wizard as needed.

® |f you have reloaded the PH wizard for the 2019 or 2020 program year, then you are all set to accept any updates
for 2021 the wizard will alert you to.

® The updates will have the requirements for the 2021 program year.
® If you did not completely remove a previous Public Health wizard application from your computer for the 2019 or
2020 program year be sure to do that before you install the new link.

If you have any questions, please contact the EHR Helpdesk at EHRHelpDesk.DHHS@maine.gov

Public Health Reporting Objective and Measures for Stage 3

Objective: The EP is in active engagement with a public health agency to submit electronic public health data from
certified electronic health record technology (CEHRT) except where prohibited and in accordance with applicable law and
practice.

Measures: Providers must attest to at least two measures.

Resources:

e 2020-2021 Obj 8 Public Health Reporting Spec Sheet
e Stage 3 Public Health Reporting Tip Sheet

Registration:

o Providers only need to register once with a public health agency.

o Registrations with a public health agency that occurred in previous program years continue to count toward the
public health objective regardless of what level of active engagement the registered practice is in.

e The practice site is registered with the public health agency and each provider at the practice site is listed in the
practice site registration.

e The original date of the practice site registration is used as a proxy for all providers at the site.

e When new providers join a practice, they should be added to the existing practice site public health registration.

e For purposes of program requirements, the new provider will then use the original date the practice site was
registered, as a proxy.

Example: ABC Family Practice registered with the Immunization and Syndromic Surveillance registries on 9/1/2015.
Four providers were listed in each registry that applied to the providers scope of practice. When new providers join ABC
Family Practice, they are added to the practice registration. The new providers will use the 9/1/2015 date as a proxy
because the practice site was registered on that date.

Clarification on Active Engagement
Active engagement may be demonstrated through the following options, all options meet the requirement for Pl programs:
e Active Engagement Option 1—Complete registration with the public health agency
The provider is registered under the practice site registration. The site is awaiting an invitation from the public
health agency to begin testing and validation.
e Active Engagement Option 2—Testing and Validation: The practice site is in the process of testing and
validation of the electronic submission of data with the public health agency.
e Active Engagement Option 3—Production: The practice site has completed testing and validation of the
electronic submission and is electronically submitting production data to the public health agency.

Once registered, the provider is considered engaged in active engagement option 1. This meets the MU requirements for
the public health objective for Stage 3. Some sites will be at different options but for purposes of meeting MU the option
level is not required to be beyond option 1.
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To remain engaged the practice must do the following:

e Be ready to participate in the on-boarding process when the public health agency is ready to engage, and

¢ Respond to any public health agency written requests for actions.

Public Health Registries Available in Maine

Registry Name Applicable
for
Immunization Registry Providers

Contact: MIP-DES.DHHS@maine.gov |and

Hospitals
Syndromic Surveillance Providers
Contact: syndromic@maine.gov and

Hospitals
Electronic Lab Reporting (ELR) Hospitals
Contact: nedss@maine.gov Only
Electronic Case Reporting (eCR) is Providers

available for the 2020 program year. and
Contact: nedss@maine.gov Hospitals

Public Health Registry Reporting Providers
(Cancer and Specialty Registries will and

move here for Stage 3) Hospitals

Contact: Carolyn.Bancroft@Maine.gov

Clinical Data Registry (CDR) Providers
and
Hospitals

*Maine CDC is accepting registrations for the Electronic Case Reporting registry.

Hospital

objective

number
Obijective 4,
measure 1

Obijective 4,
measure 2

Obijective 4,
measure 6

Obijective 4,
measure 3

Obijective 4,
measure 4

Obijective 4,
measure 5

Providers
Stage 3

Obijective 8,
measure 1

Obijective 8,
measure 2

NA

Obijective 8,
measure 3

Obijective 8,
measure 4

Obijective 8,
measure 5

Exclusion

Does not administer
immunizations

Does not collect
Syndromic data

NA

Does not diagnose or
treat any condition or
collect relevant data

Does not diagnose or
treat any condition or
collect relevant data

Not available in Maine,
eligible for the exclusion

The Public Health Wizard will have the eCR registry added for program year 2020 & 2021.
Contact the eCR registry at: nedss@maine.gov for more information.

*Specialized Registries — includes the Cancer Registry as well as other national specialized registries that you may be
listed with. A provider may report to more than one specialized registry and may count specialized registry reporting more
than once to meet the required number of measures for the public health objective.

Additional information for the Cancer Registry - only providers who diagnose and treat cancer and have a CEHRT that
is certified for cancer case submission should be registered for the cancer registry.

Application Use Instructions
To launch the public health wizard application:

o Click the Lobster’ icon on your desktop. If you have previously registered the practice site, enter your account
name and password, then click the ‘Login’ button. If you need assistance with your account name and password,

please contact us.

e If your practice has never been registered click on the ‘Create an Account’ link. If you are unsure if your practice
has been registered contact us at: EHRHelpDesk.DHHS@maine.gov to prevent a duplicate registrations and

errors.
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& Logon to the CDC Registration Wizard e CHIE

Account Name:
Password:
Remember me on this machine
[T er—— [ e ]

e When the wizard application is launched you land on the Account Information page. This page allows you to
change, add, and update contact information and passwords as needed. When the account information is current
click the ‘OK” button to save and continue.

&F Logon to the COC Registration Wizard w@ £2

Create an Accourt Forgot Password

Account Information

Accourt Name  Plumyewd5322 Change Passwerd... |
Frimary Cortact  brenda gokey@mane gov Change Primary
Additionsl Cortact
Cortact Emails a Email Notifications of Email Password when
Ema Registrations and Updates.  Lost/Retrieved.

| Delete Contactis) |

o Welcome to the Practice Registration Wizard — This page contains pertinent information regarding the Maine
CDC Public Health Registry. Please take a few moments to read through this page.
e (lick ‘Next’ to continue.

TR ISAVTe) S M= uklie
ersion 3.0 *
Register Practice
Welcome to the Practice Registration Wizard ~

In order to meet the Meaningful Use Public Health Reporting Objective and Measures, Eligible Hospitals (EH) and Eligible
Providers (EP) must successfilly demonstrate "active engagement” for public health reporting. In Maine this can be done by
registration of intent to initiate ongoing submission of electronic data to the Public Health Authority (PHA). Maine CDC is
accepting registrations for the following types of reporting:

s Immunization Registry (Hospitals and Providers)

Syndromic Surveillance (Hospitals and Providers)

Electronic Case Reporting (ECR)-available for the 2019 program vear. (Hospitals and Providers)

o Contact: NEDSS@maine.gov to be added to the list. The PH wizard will be updated at a later date.

o Public Health Registry Reporting (Cancer and Specialty Registries will be considered as Public Health
Reporting for Stage 3)

Electronic Lab Reporting (ELR) (Hospitals Only)

Clinical Data Registry (CDR) Not available in Maine — you are automatically excluded from this measure.

e The next screen gives you the option to edit an existing registration or to create an additional or first-time
registration. Select the action you need from the drop-down box on the left side of the screen.
e You can view each registration by highlighting it then click on ‘View Registration’ at the bottom right.
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istration Wizard, - AN
CDC Select Registration Wizard Guide
Select a registration to edt or begn a new registration
Create a New Registration or Edit an Existing Registration
P Hew Select  regstraton from the list below to edt
Ecit an exsting regitration v ] [JPrectics Name Street Gy 2 Phone Registration Date
The Midwie 123 Babyonthe Way Newby 44789 (2075497777 08/05/2016
Doctors are Us 10 Doctor Dtve Medctown 04257 (207) 5497027 08/04/2016
Doctors Practice 123 Practice Road Practice Station 04348 (207) 5497027 08/05/2016
Happy Patients Clinic 100 Sméey Crcle Joyous 04348 (207) 549-7027 08/05/2016
Kids Gaiore 123 Little Street Babytown 04257 (2075490724 08/04/2016
Realty TV Doctors Fax Network Circle Fiming Town 04348 (207) 5497027 08/05/2016
Test Practice 00 Test Sireet Testionn 04257 (207 5437027 08/04/2016
I View Regstration...
Select F3 for Jaws Screen Reader Help ([ <Bace ) Met> ] [ Gancs |

e A copy of this wizard guide is available in the upper right corner.

Create a New Registration
e To create a new registration, select ‘Begin a new registration’ from the drop down and click ‘Next’.

istration Wizard, - v =
CDC Select Registration Wizard Gude |
Select a regstration to edit or begin a new regsstration
Create a New Registration or Edit an Existing Registration
Omnnmlaedurbegnammgwmbdw] Select 3 ragistration from the kst beiow to edt
::Be?\g new regstration ¥ | | Practica Name Street Cty Zo Phone Regstration Date
| 1= 123 Babyonths Way Newby 44789 (207) 549-7777 08/05/2016
| Doctors are Us 10 Doctor Drive Medictown 04257 (207) 549-7027 08/04/2016
| Doctors Practice 123 Practice Road Practice Sation 04348 (207) 549-7027 08/05/2016
Happy Patients Cinic 100 Serdey Gircle: Joyous 04348 (207) 549-7027 08/05/2016
Kids Galore: 123 Latle Qreet Babytown 04257 (207) 5430724 08/04/2016
Realty TV Doctors Fex Network Circle Fiming Town 04348 (207) 549-7027 08/05/2016
Test Practics 00 Test Street Testtown 04257 (207) 549-7027 08/04/2016
Select F3 for Jaws Screen Reader Help [<Ba [ Net> | ) Cacel

e Complete the information for the practice site. Continue by clicking ‘Next’ to move through the wizard
application. You can go back by clicking the back button at any time throughout the application, however, your
information is not saved until you click the ‘Next’ button.
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Practice Registration Wizard.
Practice Information Wizard Guide
Enter your practice information
r

Practice Hame:

Practice Address
Practice Address 2
Practice Ciy
Practice State [ Maine -]

Practice Zip

Practice Phane
Primary Cartact Name Branda Gokey Test Account

Emals wil be sent to brenda gokey@maine gov

| VFC PIN Number fopional)
|

Select F3 for Jaws Screen Reader Help <Back | W Cancel
|

e The screen shot above shows the Next button is not active.
e The Next button will be activated when all areas have been completed.

Add Providers to The Registration

o Now that the practice site is registered, the next action is to enter the providers at the practice site.
o Enter the providers NPI, this should auto populate the provider name, if it does not then fill in the first
and last name of the provider and practice site or organization name, then click the Add Provider button.
o For each provider entered you will click the box to indicate that the provider should be included in that
registry.
o Example: Dr. A gives immunization and will report syndromic data but does not treat cancer patients.
You will click the box for Immunization Registry and Syndromic Registry.
The selected registries should be within the provider’s scope of practice.
Note: The Electronic Lab Registry (ELR) is only available for hospitals.
You can add, delete and edit providers on this page.
Click Next after all providers have been entered or updated.

O O O O
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& Practice Registration Wizard (version 3.0) x

Providers and Registries Wizard Guide
Enterthe NPls of the providers organizations who wil be submitting Meaningful Use Data and select the Registries to which they wil be submitting data ]

Enter the NPls of the i izati who will be it i Use Data. 1

Note: 1). Only EPs whose scope of practice includes the diagnosis or ireatment of cancer and whose CEHRT is certified for submission of cancer case dala to
cancer registries should complete a Maine Cancer Registry registration and 2). only Hligible Hospitals should register with the ELR Registry.

Provider NP1 | —

Frovider First Name | | Provider Last Name | ]
o
\ |

Providers. Please indicate below to which CDC registries each provider will be submitting data
Click a Health Regisiry column header 1o select deselect ail providers.

Add Provider

Electronic Lab Immunization

Name Syndromic Registy  Cancer Regitiy Bectonic Case

Sanders Elizabeth
0SGOOD.JAMES

Select F3 for Jaws Screen Reader Help <Back [ Net> | | Cancel |

e The remainder of the registration information will be based on the practice site information.

Enter EHR Vendor Information for the Practice Site
o Enter the vendor name, vendor contact information, the EHR product and version.
e Click - Add Product to List Below

o If the information needs to be updated you can remove the spftware products by selecting “Remove Software

Products”, then enter the updated product(s) and add to the list.
e Answer the questions below the Product box. You may need to ask your vendor if you don’t know the answers.
istration Wizard. — — =
EHR/EMR Virdor Information - Wizard Guide
Erter your EHR/ZEMR Vendor Information (Note: the vendor will be ncluded as & of your confemation emad ¢ an emad address is provided)
EHR/EMR Vendor Test EMR
|| Yerder Contact Name: Bob Emal.  Robert E Kely@mane gov
Product(a) and Verson (s} Used Produwct ‘Wersion
I [ Acd Product to List I I
Product Version
Tasting o0
| fowars Proguct ] |
o SR e o g glanytp e
m;-lmmm"brﬁlﬁmﬂ FTFS =
Alaine COC s prodfored aption i ooty Aorevork A Swren = & socond aEtn & wusing FTPS (FTP
Secire)
Select F3 for Faws Screen Reader Help = Back Cancel
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e Next you will enter information regarding the specific registries you selected for the provider(s), but this
information will be at the practice level.

e Use the drop downs and answer all the questions to continue. Please read all the instructions on each page. There
is a link in the upper right-hand corner of the screen for the Immunization Registry web page at the Maine CDC.

Immunization Registry

ice Registration Wizard.

Immunization Registry
Enter your nformatien fer the Immunization Registry

Are submiting data to the Registry? Yes
Note: Both EPs and EHs are sligile to submé data to the Immunization Registry

| Are you a registered ImmPact Provider? Yes ~

Have you compieted the immPact2 Data Exchange Readiness Assessment [ee ~]

Form

What is the expected volume of reports aent per month? 10

Select F3 for Jaws Screen Reader Help [ <Back | hHeas [ Concel

Syndromic Surveillance Registry

@ Proctce Ragutyton W fvarnen 213

S Sarvelaen

T ZLSVE |
Ewm rrs rhomaton o #w S Sradarce Fegen

Ae . PV 07 WLITIG S8 15 P S arvebarce Pageery ) ae
Sarve you compited and st ¢ fw Mot Cortact Fam b Syndmec \
Srvvbrin e b

VA & P sl skme o ey sord po e |

ey Serried O S souces o Leegercy Depetmert Oner Yo
I e

e o W SeARAGH ST jO Mt PrI Te PO\ Memsage Aty bareecn '™
M e corfom B 14, | mmanager pamt Satad ol v ateSary Wy rw——t

Electronic Case Reporting Registry (eCR)
**eCR is available for the 2020 & 2021 program year. For more information on the eCR contact:nedss@maine.gov

& Practce Regintration Wizard (version 3.0 e TR

Hectronic Case Registry Wizard Guide
Enter your information for the Elzctronic Case Registry

Are you planning on submitiing data to the Electronic Case Regstry? Yes

Have you tested messages from your system for eCR messages? Select- -
Have you sert LIVE eCR messages from your system? Select- -
What is the expected volume of <CR reparts sert per month? 0

Select F3 for Jaws Screen Reader Help

<Back Next Cancel

9|Page
v.2.2021


mailto:nedss@maine.gov

Cancer Registry - Is now included in the Public Health Registry Reporting Registry

&

Cancer Registry Wizord Guide
Enter your information for the Cancer Registry

e you planning on submitting data to the Cancer Registry? Yes

Mote: Only EPs whose scope of practice includes the diagnasis or Ireatment of cancer and whose CEHRT is cerified for submission of cancer case data to
cancer registiies should complete a Maine Cancer Regislry registration.

Whiat is the esxpected wokume of reparts sent per morth? 100
¥ no. how do you plan to
Can you send data to the Cancer Regtry in the Cinical Y -
Documen Achitecture (C0A)format 7 = send riomatin nthe
Enterthe specialties of the providers who wil be submitting Provider Hame ) y

datato the Cancer Registy fequired).

SHENKIN JONATHAN 1022131678

¥ you wish to erfer more than one specialy for a provider, ight A -
click that provider and select the "Add Ancther Specialy for THOMPSON.TABATHA 1655517860 Oncologist

Provider’ menu item VOISINE,RODNEY 1665401444 Oncelogist

BACHMAN. DAVID 1952331712 Pedatre Oncology
BENNETT JUSTIN 1841458847 Surgery
Select F3 for Jaws Screen Reader Help < Back Cancel

*Please Note: Most providers will not be sending data to the Cancer registry unless they are oncologists that
have the software needed to submit cancer registry data. Please do not include providers for the cancer registry
if they will not be submitting data.

Electronic Lab Reporting (ELR)
Please note the ELR registry is for hospitals only.

Clinical Data Registry (CDR)
Not available in Maine, all providers are eligible for the exclusion

The next two pages asks for information on two registries that are currently under development. We are
gathering data to determine possible interest. These may end up being rolled into one of the Stage 3 registries.
We will let you know as new development occurs.

e Healthy Weight Registry
e Chronic Disease Registry

Registration Wizard, T
Healthy Weight Registry Wizard Guide
Indicate your intereat I a Heatthy Weight Regidry

in 2 Healthy Welght Registry that s under development a5 a module of the Immunization Regitry? This registry s not yet operational, and therefore. you are

Would you be interested in partic

[V] Yes, | am nterected n paticipsting i a Heatiy Weight Regity

Are you a registered ImmPact Provider? No

| Have youconplted th InnFact2 ata Exchange Roadress Assasomont Yes = I
om .

Select F3 for Jaws Screen Reader Help [ <Back | Nea> ] [ Cancel

Registration Summary Page
e The registration summary page will display the information you have entered.
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o IMPORTANT: review and save a copy. This will serve as documentation for program requirements. As the
Medicaid program will sunset after the 2021 program, we will not be available to send you documentation of the
registries your practice has. If you do not have a copy of your registration log into the public health wizard during
2021 and move through to the summary screen where you can save a copy. You will also receive an email that

you updated the public health registry that will contain a summary of all providers listed.

o If there is any information that is not correct you can go back and make corrections. Click ‘Next’ to continue.

Completion page

e The completion page is where you submit the registration to the State of Maine; you must click the ‘Send’ button

to complete the submission.

e You will see a pop-up in the middle of this screen letting you know your registration has been submitted

successfully and that you will receive a confirmation email.

e You can elect to exit the Wizard if you are finished or return to the beginning to work on another registration.

egistration Wizard. 24 =

Congratulations. You have completed the Registration Wizard.

You have now completed your practice registration. If you are satisifed with your entries then hit 'Send' to send your registration information to the
State of Maine.

Once your information is received an email will be sent to the Primary Contact and any other desig d contacts ing the regi ion. If you
provided a vendor email address, the confirmation email will be sent to that address as well.

& Registration Information Successfully Sent!

S fully ferred regi. ion details. You will receive an email shortly
confiming the transfer.

Please indicate below whether you would like to work on another registration or exit
the wizard.

‘Work on Another Registration ] [ Exit the Wizard

If you have any questions, please contact the EHR Helpdesk at EHRHelpDesk.DHHS@maine.gov

v.2.2021
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